Dear ******,
I am thrilled to be informed of the vacancy for Budget Analyst Post. As my curriculum vitae demonstrates, this is an excellent match for my 20 years of finance experience
I am a financial manager with an immerse experience in advising and working under established corporations, medium businesses, small companies, and individual clients. I am a meticulous budget analyst who never stops until every revenue has been accounted for, and every projection confirmed. Adept at providing budget and expenditure examination in compliance with applicable rule, oversight, leadership, and identification of risk as well as adverse concerns arising from program and budget activities and presentation of recommended solutions. 
Highlights
· Strong communication and presentation skill
· Analytical thinker
· Can work with any level of management
· Attentive to details
· Personable and dependable
· Confident with figures
· Excellent analysis and interpretation skills.
I am particularly interested in this position due to the fact that it is aligned to my career experience and interests. Below is a summary of my qualifications that make me most suitable this job position.





Statement of experience
Financial Management Analyst (Birmingham Social Security Center) – March 6, 2016, to Present
· Scrutinize budgetary data, input from operating programs, and other pertinent information to develop and disseminate cost analyses to decision-makers.
· Ensuring all invoices are posted accurately and timely.
· Supporting agency program goals and objectives, associated with financial research and management
· Advising and updating regional components of financial management and budget planning on the implementation of new policies that might affect local and regional policies.
· Application of pertinent SSA, OPM, GSA, DCO, and other regional guidelines and policies in coming up with information and financial management policies.
Technical expert (Birmingham Social Security Center) –August  24, 2014, to March 5, 2016
· Relaying of appropriate recommendations to the administration to reduce claim program backlogs.
· Developed and offered thorough job training to newly assigned module personnel.
· Mentoring of entry-level and other staff on matters relating to post-adjudicative programs under the various Social Security Act.
· Instilling an atmosphere of productivity, mutual respect, and teamwork.
· Maintaining and application of current knowledge on post-adjudication programs as well as procedural changes.
Legal administrative specialist (Birmingham Social Security Center)  -March 29, 2011, to August 24, 2014
· Final determinations on full range post-adjudicative actions
· Provision of Social Security reporting requirements
· Revision of benefit payments in compliance with SSA Deduction-Before-Reduction Provision and Facility of Payment.
· Communicated with beneficiaries, employers, district offices, and other SSA agencies directly in matters to do with processing.
· Resolving discrepancies between internal revenue records and beneficiary statements.
· Minimized and diffused potentially volatile situations and conflicts.
Benefit Authorizer Trainee(Birmingham Social Security Center) –March 29 to Dember 17, 2010
· Provision of SME knowledge in interpretation and analysis of SSA regulations
· Calculated benefit payment rates due to changes in the month of entitlement, retirement, births, deaths, work, disability  marriage, divorce, and  student reports 
·  Solving of  beneficiary discrepancies
Accountant /Analyst I (BB&T, formerly known as Colonial Bank )- August 30, 2008, to March 2010
· Headed and resolved employee complaints
· investigated and analyzed discrepancies between the general ledger and system application
· participated in the preparation of monthly analysis of financial statements, reporting on material variances
· Ensured compliance with balance sheet accounts and compliance and reporting standards.
Junior Accountant; Accounting Reconcilments (BB&T, formerly known as Colonial Bank ) – August 30, 2006, to August 30, 2008
· variance analysis on the bank balance sheet and Profit and Loss statement.
· Preparation of monthly loan portfolio reports
· Developing of reconciliations for construction expenditures 
· Appraisal and analysis of monthly financial summaries for management.
· Developing and distribution of monthly past-due reports.
Staff Accountant  (Alaplex)-December 2005 to March 2006
· Examination, analysis, maintenance, reconcilement, and verification of financial record
· Prepared detailed statistical, monthly accounting reports  and narrative financial statements 
Full charge Bookkeeper (Eason, Graham & Sandner, Inc., Commercial Real Estate) –August 2000 to September 2003
· Cutting of Accounts Payable checks for weekly business associated with properties
· Data processing of invoice payments, tracking of received rent payments 
· Reconciling bank statements.
· Prepared data for daily, monthly and quarterly reports

I welcome the opportunity to interact with you through an in-depth interview. Thank you for your consideration. Looking forward to hearing from you
[bookmark: _GoBack]Sincerely.


